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¥ Women Development Corporation, Bihar

Terms & Condition for the Staff of Woman Helpline Centre and Short Stay Home

The post offered is project based and is temporary in nature.

The appointment will be on a clear understanding that the candidate have supplied all
necessary information to enable us to judge his/her fitness for the job and that the
information provided is true to the best of knowledge & belief. Should it be found at a later
date that the candidate have'given wrong/insufficient information or misrepresented the
facts service would be terminated immediately.

The employee shall be on probation initially for three months. The period of probation can
be extended for a further period of three months at the sole discretion of the DM/employing
authority/WDC, as the case may be. '

The contractual appointment for the present would be for a period of one year including the
period of probation. Fresh contractual appointment and/or extension of the present
arrangement would be considered after review of your performance during the period of
contract and status of the project. However the appointment on contract basis for the fixed
period shall not confer any right of employment or to claim any other substantive right as
of a permanent employee.

The appointment shall be terminable by giving you one month’s advance notice in writing
or payment of one month’s remuneration in lieu thereof. The contract can be terminate by
giving one month’s notice in writing or payment of one month’s remuneration thereoof.

The employee will be paid a consolidated emolument as per the provision in the project.

The employee shall not be entitled to any other benefits like Dearness Allowance, CPF,
House Rent, Group Insurance, Pension benefits, CCA etc.

The employee shall be entitled to following leave

a) Casual Leave - 12 days per annum on pro rata basis

b) Earned Leave - 1/15 of the period spent on duty. In any case EL will not
be carryforward to next financial year, neither claims of reimbursement would be
entertained.

¢) Maternity Leave - All married female staffs (above 18) are eligible to avail

Maternity Leave upon production of a medical certificate provided she has completed
six months of service. The period of leave granted may extend up to 3 months,
subsequent to its date of commencement or six weeks subsequent to the date of
confinement, whichever is earlier. The leave would be considered as leave with pay.
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Such leaves will be limited to two occasions subjected to 1 number of 2
living children. Prior written approval must be taken from .. i1 DM through
DPO before availing maternity leave. _

The post involves extensive travel within the District, and whenever so necessitated
elsewhere for project activities. During tour your T.A. & D.A. will be regulated as per the
norms set by the District Administration, subject to the budget provision inclusive of hiring
of vehicle for 2-4 days a month for field visit/case visit.

DM/WDC may terminate the engagement without giving any notice in the event of
continuous absence for 7 days from duty.

The employee shall not be allowed to take up any part time/full time employment or
assignments elsewhere or do any business during the period of contract with the
DM/WDC/employing authority. :
DM/WDC will be entitled to recover any loss or damages which may be caused due to your
action, inaction or omission in discharge of your responsibilities.

The employee shall not be entitled to salary if he/she will fully neglect or refuse or from
other cause or be unable to perform any of the duty under this engagement. DM/WDC can
suspend salary during such neglect or inability as aforesaid and may further immediately
terminate the engagement without giving any such notice or making such payment of salary
in advance.

During the tenure of the contract, or at any time thereafter, he/she shall not divulge any
information or knowledge gained & acquired by the employee during the period of
contractual engagement which could be detrimental to the interest of the organisation.

The title rights, copyrights and all other rights of whomsoever nature in any material
produced by the District office/Employing Authority/ WDC under the period of this
contract shall be vested exclusively with the concerned authority.

The employee shall conduct yourself at all times with fullest regard for the purposed and
principles of WDC and in a manner befitting your relationship with WDC under the
contract. You shall not engage yourself in any activity that is incompatible with those
purposes and principles or the proper discharge of your duties. You shall avoid any action
and in particular any kind of public announcement which may adversely reflect on that
relationship or on integrity, independence and impartiality which are required by the
relationship. You shall not accept any favour, gift or remuneration from any source external
to your Organization/WDC, without first obtaining its approval.

All rules, regulations, lawful orders, etc. as and when framed and issued by the DM/WDC
relating to the conditions of the service and additions, amendments, modifications etc,
made in the said conditions of service from time to time shall apply to you irrespective of

whether these matters are provided to service or not.
e sk ok
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